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SPECIAL EDUCATIONAL NEEDS (SEND) POLICY 
 
1.  Introduction 
 
1.1 Definition 
 
This policy specifically addresses the arrangements, provision and support for students with a 
statement of special educational needs who are progressing from the College’s partner special 
schools or other schools.  The policy uses the 2014 SEND Code of Practice to inform the framework. 
     
1.2 Aims 
 
We at Haringey Sixth Form College believe that each student has individual and unique needs to achieve their 
full potential and that we must recognise this and plan accordingly. The Haringey Sixth Form College aims to 
provide all students with strategies for dealing with their needs in a supportive environment, and to give them 
meaningful access to the curriculum.  We aim to: - 

• enable every student to experience success 

• promote individual confidence, independence and a positive attitude 

• where possible, encourage and develop progression to adulthood 

• ensure that all students, whatever their additional learning support needs, receive appropriate 
educational provision through a curriculum that is relevant and differentiated, and that demonstrates 
coherence and progression in learning 

• give all students with SEND equal opportunities to take part in all aspects of the College’s provision, as 
far as is appropriate 

• identify assess and record, and regularly review students’ progress  

• involve parents/carers in planning and supporting at all stages of their young persons’ development 

• work collaboratively with parents/carers, other professionals and support services including the 
Educational Psychology Service 

• ensure that any responsibility held by staff and governors for special educational needs is implemented 
and maintained 

 
2. Scope 
 
This policy is about students with Education Health and Care Plans (EHCPs) who are progressing from the 
College’s partner special schools or any other school. 
The policy covers support for these students under the following headings: 

• Co-ordinating and managing provision  

• Admissions arrangements  

• Special educational needs requirements. 

• The range of SEND support available:  

• Allocation of resources 

• Admissions arrangements 

• Specialisms and special facilities 

• Curriculum for students with SEND 

• Identification access and review of support 

• Links with outside agencies 

• Evaluating success 

• Partnerships  

• The student voice 
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• Staff Development and Performance Management 

• Responsibility of the College as a whole 

• Access to the policy 

• Responsibility for the policy 

• Governors responsibility 

• Feedback mechanism 
 
3. Policy Statement 

3.1 Co-ordinating and Managing Provision 
 
Responsibilities for the area of special educational needs of Entry Level students are detailed in the 
programme handbook for Entry and Foundation Studies.  
 
The support provided to the students with EHCPs is the responsibility of the Director for Inclusion and 
Opportunity. The Inclusion Manager will oversee SEND provision within mainstream (level 1-3) courses.  Some 
students may occasionally be working at a higher level in part of their programme.  It will be the responsibility 
of the student’s personal tutor/course teacher, together, with the Learning Support Assistant (LSA) to ensure 
that the student is supported. The Director for Inclusion and Opportunity will have overall responsibility, 
supported by the Inclusion Manager, Curriculum and Learning Manager for Entry and Foundation and Senior 
Learning Support Assistant. 

 

• students are involved as far as practical in discussion about their targets and provision 

• sharing of expertise is welcomed and encouraged 

• SEND is part of the College evaluation and improvement process 

• The Inclusion Manager or Senior LSA will meet formally with support assistants each half term to 
review progress. 

• The Director for Inclusion and Opportunity ensures that annual review meetings are held, once a year, 
to review student progress for students with EHCPs and that parents/carers are invited – these will 
usually be conducted by the Inclusion Manager. 

• Parents and carers are updated on student progress via termly reviews 

• there is regular informal contact between staff working with students with SEND to monitor individual 
students and discuss concerns 

• The Director for Inclusion and Opportunity ensures that the following information is easily accessible to 
staff: 

o The College’s SEND Policy and related policies 
o the College’s internal arrangements for students with SEND, including a clear description of the 

responsibilities of staff is outlined in the Staff Handbook 
o A database giving details of the Individual Learning Plans for the students with SEND and other relevant 

information will be available 
 
3.1.1 Transport and Collection Arrangements 
 
To ensure the safety and wellbeing of learners within Entry and Foundation Studies, LSAs from within the 
Department will ensure all students transported to College are chaperoned to and from their respective class at 
the beginning and end of the day.   
 

• Students to be chaperoned by Learning Support Assistants (LSAs) daily at 8.50am via their mode of 
transport, from the rear car park to class.  LSAs will chaperone students in groups of up to four per an 
LSA, besides wheelchair-bound learners whom be one per an LSA.  
  

• At the end of the College day from 3.15pm, LSAs will chaperone students from their class to their mode 
of transport at the rear car park, and wait there until the transport departs; ensuring that all learners 
leave College premises safely, whilst maintaining appropriate levels of supervision is available the 
event of an emergency or if transport is late.  
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• If the weather is inclement and transport is late, staff (LSAs) and students will wait in the building by the 
double doors that lead to the rear car park until transport arrives. 
 

• For learners who wish to travel independently or seek a local arrangement, which differs from College 
or Local Authority measures, written parental/carer/guardian confirmation is necessary.  Approval will 
be required from both the Curriculum and Learning Manager (CaLM) before any such change is 
applied. 
 

• Security and the Senior Leadership Team (SLT) will be informed of any approved changes that differ 
from agreed College or Local Authority arrangements. 
 

• A spreadsheet will list all the transport arrangements of Entry and Foundation learners.  This will be 
reviewed every half term, with copies available for Security, Senior Leadership and the Curriculum and 
Learning Manager.  Each class will also have their own transport arrangement list. 
 

• This protocol is to be disseminated to all Entry and Foundation staff prior to the end of an academic 
year, before being reinforced at the beginning of each new academic year in September. 
 

 
3.2 Admissions Arrangements 
 
Haringey Sixth Form College strives to be a fully inclusive College. It acknowledges the range of issues to be 
taken account of in the process of development. All students are welcomed, and all students recognised as 
having individual needs. The College will consider applications from students who require significant additional 
support.  
 
Students from Special Schools: The Vale, Riverside, The Grove 
 
Students from special schools in the east of the borough transfer to the College at 16+ have priority of 
placement within the Entry and Foundation department. If a student and their parent/carer from one of these 
schools wishes to have provision it is the responsibility of the local authority to provide a place. 
 
3.3 Specialisms and Special Facilities 
 
The curriculum at Haringey Sixth Form College is fully inclusive. All teaching staff will be provided with 
additional training where required to enable them to work with SEND students.  Additional training for learning 
support/teaching assistants will be made available when necessary and appropriate as well as particularly 
training to meet specific needs of an individual student. 
 

• differentiated resources will be used to ensure access to the curriculum  

• resources will be easily accessible in Haringey Sixth Form College’s teaching areas, learning resource 
Colleges and specialist vocational areas 

• therapists will be available through Whittington Health NHS Trust to provide advice and guidance to 
staff, write individual therapy programmes and support students 

• all staff will be kept well informed about the strategies needed to manage students’ needs effectively, 
and we try to ensure that other students understand and respond sensitively 

• where appropriate, aim to prepare learners for adulthood 

• for students with SEND, support aims to encourage as much independence/autonomy as possible 
within a safe and supportive environment 

• we have access to the expertise of the authority services and other agencies if required 

• the College has been adapted to provide easy access for wheelchairs and to toilet and washing areas 
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3.4 Curriculum for Students Transferring from the Partner Special Schools 
 
Access and Inclusion 
 
Students with SEND may be grouped according to ability and needs or may follow a differentiated curriculum, 
with appropriate support with a group of students working at a different level.  Students will access vocational 
areas as part of their curriculum, taught by specialist vocational teachers at the appropriate level.  Students 
with SEND will, with appropriate support access the College’s general areas e.g. canteen, learning resource 
Colleges. 
 
Students from the partner special schools, Heartlands (The Grove), The Vale and Riverside range from 
students with profound and complex disabilities, students with severe learning difficulties, autism and students 
with generalised or moderate learning difficulties and those with additional learning needs related to their 
physical disabilities. Specialist staff and therapists collaborate in putting together individual programmes based 
on assessment, target setting and individual learning plans.  
 
All students have physical and educational access to vocational areas and are supported appropriately. The 
Whittington Health NHS Trust Multi-Disciplinary Team (therapists) provide staff development, write therapy 
programmes and support students throughout their programme. There are clear pathways for students to 
progress and clear procedures for transition planning as well as good links with SENDIAS, Haringey Social 
Services Children’s and Adult Combined Teams.  
 
3.5 Student Support 
 
Students with SEND may be supported in the following ways: 

• additional 1 to 1 support in class (LSA) 

• small groups sizes 

• additional pastoral support 

• mental health and wellbeing specialists 

• support from a SpLD specialist 

• modified materials e.g. word to symbols or visual representation 

• specialist aids and adaptations 

• devices to access communication 

• support from an outside agency such as therapist or counselling 

• support from speech and language, hearing impaired and visually impaired     
            support teams 

• autism support teams 

• support from physiotherapist, speech and language and occupational therapy 

• special exam arrangements (ref. exam policy) 

• individually negotiated hours of attendance 
 

 
Students with SEND will be supported in accordance to the four areas of special educational need outlined 
2014 SENDD Code of Practice that include a range of difficulties and conditions: 

1. Communication and interaction 

2. Cognition and learning 

3. Social, emotional and mental health 

4. Sensory and/or physical 

 

http://www.hayes-pri.bromley.sch.uk/247/communication-and-interaction
http://www.hayes-pri.bromley.sch.uk/248/cognition-and-learning
http://www.hayes-pri.bromley.sch.uk/249/social-emotional-and-mental-emotional-health
http://www.hayes-pri.bromley.sch.uk/250/sensory-andor-physical
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3.6 Identification, Assessment and Review 
 
All students with SEND will have been identified prior to entry through links with the special schools, other 
schools and SENDDIAS, for example. Students from the partner special schools and other students with 
statements of SEND will have opportunities to visit the provision in Year 11 before moving to the College. 
Statements of individual needs, learning plans, assessments for therapies, behaviour, speech and language as 
well as eating and drinking programmes and medical protocols will be available to inform the individual student 
programmes and will be discussed with the student, parent/carer and any other relevant agencies prior to the 
student starting at the College.  
 
 
Annual Reviews 
Annual Review Meetings for students with EHCPs will be held in addition to the regular termly reviews.  At this 
meeting, consideration will be given to whether the statement should continue, and whether provision or 
strategies should be maintained or amended. It should set new long-term objectives for the following year. 
Annual Reviews will normally be held during the College day. All relevant professionals, including those who 
contributed to the original statement will be invited to attend or submit a written report. 
 
4. Allocation of Resources 
 
4.1 Funding 
 
Baseline SEND funding is provided by the LA and the ESFA and as part of the College’s base-line budget. 
Additional SEND monies for EHCP students, out of borough students are provided by relevant LA top-up 
provision. 
 
The Principal of Haringey Sixth Form College and the Director for Inclusion and Opportunity regularly monitor 
the needs of the students with SEND and Governors will be provided with regular reports.  The College has a 
continuing commitment to purchase resources for students with SEND within the available budget. 
 
5. Evaluating Success 
 
The success of the College’s SEND Policy and provision is evaluated through: 

• monitoring of teaching and learning strategies by the Assistant for Inclusion 

• analysis of students tracking data and test results for individual students and for cohorts 

• distance travelled for students with SEND 

• College Self Evaluation 

• College Inclusion meetings 

• the College Development Plan 

• visits from LA personnel and OFSTED inspection arrangements which also enables us to evaluate the 
success of our provision 

• regular meetings of parents/carers and staff, both informal and formal to plan ILP and targets, revise 
provision and celebrate success 

 
 
6. Partnerships Within and Beyond the College 
 
Partnerships with parents/carers 
The staff at Haringey Sixth Form College will continue to forge links with parent/carers and encourage 
partnership in the education process. Parents/carers are involved from the outset and encouraged to discuss 
any concerns as they arise. They are always encouraged to take part in the process of reviewing and 
monitoring provision and progress. 
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Parents/carers will receive information when they meet with teachers, so that they have a clear picture of the 
young person’s skills and abilities, at whatever level as well as personal and social skills. Students and 
parents/carers have the right to access their records of progress and are encouraged to contribute to these 
records. 
 
Informal parental forums for SEND students are held twice per term.  In addition, parent/carers consultation 
meetings are held twice a year, but parents are welcome to visit the College or to arrange meetings at other 
times to discuss any aspect of their young person’s progress with the tutor or CaLM.  
 
We are happy to plan wherever possible, for an interpreter to be present for parents/carers with languages 
other than English. The College will direct parents/carers for SEND information from the Haringey Parent 
Partnership Service. 
 
6.1 Links with other Agencies 
 
The College has access to a wide range of education services available in Haringey. This includes outreach 
teachers from the Service for Autism, Occupational Therapists, Physiotherapist, Speech and Language 
Therapists and others. It also includes the Educational Psychology Service. The College also has links with 
Social Services Transition Services, Adult and Combined teams and SENDDIAS services such as Markfield.  
We are committed to using the expertise and advice provided by other professionals subject to the availability 
of resources. 
 
6.12 The Student Voice  
 
All students should be involved in making decisions where possible right from the start of their education. The 
ways in which students are encouraged to participate should reflect the student’s preferred ways of 
communicating. At Haringey Sixth Form College we ensure that all students with SEND can participate and are 
given the opportunity to make choices and to understand that their views matter.  
 
6.13 Progression within the College 
 

• Careful preparation is made with the student and all the staff concerned to enable students with SEND 
to progress or transfer within the College. 

• meetings are arranged between the relevant staff 

• records and individual programmes are passed on and explained to the new staff 
 
 
6.14 Staff Development and Performance Management 
 

• the College is committed to gain expertise in the area of special educational needs 

• there is regular SEND training for teachers, learning support assistants and learning mentors 

• the Director for Inclusion and Opportunity and Inclusion Manager will attend the termly meetings 

• whole staff training sessions are arranged as appropriate in response to needs within the College 

• staff will be expected to make themselves aware of appropriate documentation and issues relating to 
SEND 

• 1:1s with teaching and LSAs, appraisal and CPD 

• The Director for Inclusion and Opportunity and other staff attend Local Authority meetings and INSET 
where relevant 

• newly appointed teaching and support staff will meet with the Director for Inclusion and Opportunity and 
Inclusion Manager or CaLM to discuss procedures in the College. There will be an induction pack 
outlining the College’s procedures and approaches 
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7. Responsibility for the Policy 
 
7.1 Responsibility of the College as a Whole 
 
Provision for students with SEND is a matter for the College as a whole. It is each teacher’s responsibility to 
provide for students with special educational needs in his/her student group, and to be aware that these needs 
present themselves differently in different learning situations. All relevant staff will be responsible for helping to 
meet an individual student’s targets, and for following the College’s procedures for identifying assessing and 
making provision to meet these needs.  Staff must adhere to the 2014 SEND Code of Practice and the College 
must: 
 

• use their best endeavours to make sure that a child with SEND gets the support they need – this 
means doing everything they can to meet children and young people’s SEND  
• ensure that children and young people with SEND engage in the activities of the school alongside pupils who 
do not have SEND  
• designate a teacher to be responsible for co-ordinating SEND provision – the SEND co-ordinator, or Inclusion 
Manager.  
• inform parents when they are making special educational provision for a child  
• publish an SEND information report and their arrangements for the admission of disabled children, the steps 
being taken to prevent disabled children from being treated less favourably than others, the facilities provided 
to enable access to the school for disabled children and their accessibility plan showing how they plan to 
improve access progressively over time  
  

 
7.2 The Legal Responsibility of the Governing Body 
 
The Governing Body in co-operation with the Principal, has a legal responsibility, for determining the policy and 
provision for students with statements.  

 
     Governors must ensure that: 

• the necessary provision is made for any students with SEND 

• that appropriate staff are aware of the need to identify and provide for students with SEND 

• students with any level of SEND who can join in College activities alongside other students, so far as is 
reasonable, practical and compatible with their needs and the efficient education of other students 

• they report to parent/carers on the implementation of the College’s SEND Policy 

• they have regard to the requirements of the Code of Practice for Special Educational Needs (2001) 

• they are fully informed about SEND issues and support so that they can play a major part in the 
College’s self- review 

• they set up appropriate staffing and funding arrangements and oversee the College’s work for students 
with SEND. 

• Governors have a responsibility to ensure that appropriate staffing and resourcing arrangements are 
made for the College’s work with students with SEND 

 
 
8. Access to Policy  
 
8.1    To the public: 

▪ A copy of this policy is available on the College’s VLE and on request in hard copy. 
 
8.2   To students: 

▪ Copies of the policy will be available via the College’s VLE.  
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8.3    To staff: 

• All staff will have access to the policy on the VLE and will be made aware of it as a part of the 
Staff Handbook. 

 
9.   Feedback 

 
The College welcomes feedback from students, parents/carers, stakeholders, staff and the wider community. 
Any comments on the policy should be addressed in person or in writing to the Principal or to any governor. 
 
Comments from students will be actively encouraged through the tutorial process. 
 
10.  Person Responsible for the SEND Policy 
 
Overall implementation of the policy is the responsibility of the Director for Inclusion and Opportunity. 
 
 
11. References: 
 
SEND Code of Conduct 2014 
Policy for Admissions 
Policy for identifying/referring students with additional learning support needs  
 
 
 
 
 
 
 
 
 


