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FREEDOM OF INFORMATION POLICY 

 
1.      Introduction 

 

1.1. The Freedom of Information Act 2000 and the Environmental Information Regulations 2004 requires all 

public authorities to adopt a publication scheme so that access to data and information is clear and 

transparent. 

1.2. The College has adopted the Model Publication Scheme prepared and approved by the Information 

Commissioner’s Office  

1.3. Requests for information about Haringey Council should be directed to the Feedback and Information 

Governance Team of the Council teaminbox.foi@haringey.gov.uk. 

 

2.  Scope 

 

2.1. The policy applies to every area of College business and is closely linked to the Data Protection Policy.  

The College must respond to any request for relevant information within 20 working days of receipt of 

written request. 

2.2. Exemptions can apply to the information; the College will tell the applicant if there are any exemptions 

on their files or the information they have requested.  There are 23 exemptions ranging from national 

security to commercially sensitive and confidential. 

2.3. The applicant can apply for personal data via the provisions of the Data Protection Act (Subject Access 

Request). 

2.4. Considerations for withholding information due to public interest can mean that the deadline of 20 

working days be extended where the information may impact on other public authorities and their 

decision is being sought. 

2.5. Guidelines on how to make a request are attached see Appendix 1. 

2.6. The types of information that may be requested include the following: 

 

1. GOVERNANCE 

2. FINANCIAL RESOURCES 

3. HUMAN RESOURCES 

4. PHYSICAL RESOURCES 

5. STUDENT ADMINISTRATION AND SUPPORT 

6. INFORMATION SERVICES 

7. TEACHING AND LEARNING 

8. EXTERNAL RELATIONS 

 

(This list is not exhaustive) 
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2.7 The College has the right to withhold information if its nature would compromise its business in any 

reasonable way.  The College will also make sure that the information given will not contravene the 

Data Protection Act. 

 

 

 

 

3.      Responsibility for Implementation 

 

3.1       The Company Secretary  will be responsible for the policy.  The administration of the policy will be 

determined by the Company Secretary. 

 

4.       Access to the Policy 

 

4.1     To the public: 

 A copy of this policy is available on the College website the shared staff drive and on request in 

hard copy. 

 

4.2     To students: 

 Copies of the policy will be available via the College website.  

 

4.3     To staff: 

 All staff will have access to the policy on the VLE, the shared staff drive and will be made aware 

of it as a part of the Staff Handbook. 

 

5.        Feedback Mechanism 

 

        The College welcomes feedback from students, parents/carers, stakeholders, staff and the wider community. 

Any comments on the policy should be addressed in person or in writing to the Principal or to any Governor. 

 

6.        References: 

 

Haringey Sixth Form Education Data Protection Policy 

Haringey Council Freedom of Information and Environmental Information Regulations Procedure 

Information Commissioners Office Model Publication Scheme 
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Appendix 1 

 

 

Guidelines for requesting Information under the Freedom of Information Act: 

 

 Requests for information must be made in writing (e-mails are acceptable).  The request must state the 

name and the return postal or e-mail address of the person making the application together with details 

of the required information.  The request must be made to the Company Secretary, Haringey Sixth Form 

Education, Haringey Sixth Form College, White Hart Lane, London N17 8HR or by email to 

naomi.schoffman@haringey6.ac.uk Once a request is received the College has 20 working days in 

which to fulfil the request. 

 The College will provide advice and assistance to those wishing to make a request in order that they get 

the correct information. 

 Complaints about this Freedom of Information Policy must be made by the applicant to the College in 

the first instance. 

 If the complaint is not resolved the Information Commissioner will decide whether the request has been 

handled correctly.  The Information Commissioner can be contacted at: 

Information Commissioner’s Office 

Wycliffe House 

Water Lane 

Wilmslow 

Cheshire SK9 5AF 

Tel: 01625 545 700 

 A Decision Notice will be issued. 

 The Information Commissioner can enforce a decision via an Enforcement Notice. 

 If both parties are still unhappy this can then go to an Information Tribunal, details available from the 

Information Commissioner. 

 The College can appeal against the Enforcement Notice. 

 

 

 


