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DISCIPLINE AND BEHAVIOUR POLICY (STUDENTS) 
 
1. Introduction 
 
The successful implementation of the College’s Discipline and Behaviour policy is vital to the 
success of the College. All members of our community must be committed to this policy as it 
underpins everything that we do in our mission of ‘Aiming for Excellence’ If we are to receive this 
committed support then there will need to be a sense of common ownership of the policy by staff 
and students alike. To ensure that this is the case the policy is regularly reviewed to ensure that it 
continues to reflect the views of the College’s community. 
 
Good behaviour is a necessary prerequisite for effective learning and teaching.  All colleagues 
have a vital role in teaching, modelling and supporting this good behaviour.  We believe that 
positive behaviour management is the most effective way for students to learn how to act 
appropriately. The overarching principle behind our policy is to support students to make the 
necessary changes in their behaviour to achieve success. We want to shield students from 
behaviour that will have a detrimental effect on their chances of success. 
 
We believe that self-discipline is more effective than imposed discipline and that the vast majority 
of students are able to achieve this. We believe that good behaviour stems from respect for 
oneself and for other people. We believe that good behaviour is more likely to occur when the 
work in their lessons is matched to ability, is interesting, challenging and engaging. 
 

2. Scope 
 
2.1 We believe that good behaviour is more likely to occur when students are on courses in which 
they have a genuine interest and is appropriate to their level of achievement and when the work in 
lessons is matched to ability 
 
2.2 The College has produced a Code of Conduct that it expects all students to adhere to; this is 
contained in Appendix 1 of this policy. 
 
2.3 The College defines acceptable behaviour as that which is courteous, co-operative and 
considerate in terms of relationships between students, within and outside the College, with 
teachers and other College staff and with visitors or other persons within and beyond the College 
premises. 
 

2.4 The College has identified examples of unacceptable behaviour as that which includes name 
calling, verbal abuse, threatening language or behaviour, physical abuse, bullying and 
harassment, including discriminatory behaviour of any kind, poor attendance and punctuality, 
failure to hand work in on time, plagiarism and the failure to meet course requirements.  
 

2.5 We will not tolerate any behaviour that interferes with or undermines the learning of other 
students. The College expects that all members of its community will behave in an acceptable 
manner at all times. What constitutes acceptable behaviour is further clarified in the student code 
of conduct. 
 

2.6 The College recognises that all members of our community have the right to their own moral, 
cultural and religious beliefs but should not be able to impose their beliefs on others or justify 
unacceptable behaviour by these means. 
 
2.7 A separate policy deals specifically with incidents of bullying and harassment. 
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2.8 The College will ensure that parents/carers are fully informed of the behaviour policy by 
communicating it through the College’s code of conduct, College’s prospectus, and other normally 
used channels. 
 
2.9 The College communicates the behaviour policy to all students through the College rules, code 
of conduct, college prospectus, student induction, student notice board, newsletters, assemblies, 
tutorial activities and within the curriculum wherever relevant. 
 
2.10 The College will seek to ensure that the policy and procedures are accessible to 
parents/carers and students by providing these in appropriate languages and formats, where 
available which will be posted on the College’s website. 
 
2.11 The College will ensure that all staff are consulted regularly about the policy and its 
implementation. 
 
2.12 The College will communicate the behaviour policy to all teaching and non-teaching staff by 
providing copies of the policy and through the staff training programme. 
 
3. Recognition, rewards, support and sanctions 
 
3.1 The College will promote good and improved behaviour by students through a system of 
recognition and reward. This will include the use of: 
 

 praise and positive feedback 

 commendations and awards 

 letters/postcards to parents/carers  

 extension of College privileges 
 

 

3.2 The College will utilise the support available to individual students who may be at risk of failure 
because of inappropriate behaviour including: 
 

 clear consistent rules of classroom expectations 

 learner support 

 mentoring  

 individual education planning 

 curriculum and curriculum resources 

 teaching strategies 

 study support 

  involving an ‘on report’ system 

 Welfare support 
 

3.3 (a) The College implements a range of strategies to deal with inappropriate behaviour by 
students, including: 
 

 talking privately with the student 

 issuing a verbal reprimand 

 referring the matter to the appropriate senior colleague 

 withdrawal of college privileges 

 meeting with parents/carers 

 Senior manager patrols of the campus to promote positive behaviour and challenge 
unacceptable behaviour 
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 issuing formal written warnings 

 establishing a behaviour contract 

 fixed or permanent exclusion  
 

3.3(b) In certain instances the College has the right: 
 

 To ask for mobile phones to be left with the teacher for the duration of a lesson 

 To arrange for a personal search by one of the designated members of staff where there is 
suspicion that a student is in possession of illegal drugs, alcohol or a weapon   

 To have a member of the security staff escort a student from any area of the College where 
the student is refusing the instruction from a member of staff to do so. 

 
3.4 The College will monitor the use of rewards and sanctions to ensure that its arrangements 
operate with due regard to equal opportunities and anti-discrimination 
 
 

These strategies are reinforced by the Disciplinary Procedure outlined below: 
 
4. Procedures 
 
4.1 Informal Stage 
Minor misbehaviour may occur at any time. Wherever possible, the incident should be dealt 
through informal means. This stage of the procedure can be dealt with by any member of staff. 
However, if the incident requires follow up, a Student Behaviour Form (Appendix 2) should be 
completed and sent to the student’s personal tutor. 
 

a) Inform the student that the behaviour is unacceptable, and why. 

b) If appropriate, fill out a Student Behaviour Form and send it to the student's Personal Tutor 
and log a concern on ETRACKR.  

c) Upon receiving details of misbehaviour, the Personal Tutor will arrange a meeting with the 
student at the earliest opportunity, to discuss the problem and explore solutions, including 
any support that might be needed or is available. This should be recorded on ETRACKR. 

d) The Personal Tutor and student should agree an action plan appropriate to the 
circumstances, specifying the required improvements in behaviour as well as timescales for 
improvement recorded on the student’s Learner Journal.  

e) During the next 1:1 tutorial, review and record whether or not the student has achieved the 
agreed action plan targets and record in the Student’s Learner Journal and on ETRACKR.  

f) If the action plan has been successfully carried out the disciplinary process ends. If there 
has been no improvement, or further notification of misconduct, the procedure moves on to 
formal Stage 1.  

 
4.2 Stage 1 Formal Warning 
 

If there has been insufficient improvement following the informal process, further notification of 
misconduct or a serious incident of misconduct, then the procedure moves to formal Stage 1. The 
Stage 1 procedure should be carried out by the Personal Tutor.   
 

a) The student should be notified that Stage1 of the procedure is being invoked, and the 
reasons why. The student must be given reasonable written notice of the date and time the 
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formal interview is to take place, and if other members of staff will be present. The 
timescale should be not more than 5 working days.   

b) Notification should be in the form of a letter to the individual, including copies of 
statements/evidence together with a copy of the Discipline and Behaviour policy. The letter 
should be copied with enclosures to the parent or carer if the student is under 18, or is 
regarded as living at home under the sponsorship of a parent or carer. A copy of this Stage 
1 letter should also be sent to the CaLM and recorded on eTrackr. The student is entitled to 
be accompanied, either by a parent, guardian, relative, carer, friend (other than a 
suspended or excluded student), to provide support and ensure fairness.  This entitlement 
must be included in the written notice of the formal interview.  

c) The interview will be conducted by the Personal Tutor. Notes of the interview should be 
taken and recorded on eTrackr. 

d) The Personal Tutor should assemble all available evidence of the misbehaviour or 
misconduct, including any witness statements from staff, students and/or third parties. 

e) The alleged misconduct or misbehaviour will be presented to the student, together with the 
supporting evidence or documented previous warnings. 

f) The student will have the right to respond and may bring evidence to support his/her 
position.   

g) The person accompanying the student may not conduct the interview on behalf of the 
student, and may speak only to ask for, or provide, clarification of what is being said by any 
of those present. 

h) At the conclusion of the interview, the Personal Tutor may ask the student and support to 
withdraw whilst the evidence is considered. Alternatively, the student may be given notice 
of when a decision will be reached. 

i) Irrespective of any verbal decision being communicated to the student, the Personal Tutor 
must notify the student in writing of the outcome of the Stage 1 disciplinary interview 
within 5 working days of the interview.  A copy of the outcome is to be sent to the 
parent/carer. A copy should also be sent to the Senior Tutor.  

j) The outcome of the disciplinary interview could be one of the following: 

I. No further action 

II. The issue of a formal written warning 

III. Conditions to be adhered to for continuing on programme 

IV. A further action plan with targets. 

k) A copy of the letter of confirmation must be placed on the student's file. 

l) The outcome of the stage 1 should also be recorded on eTrackr with details of any action 
plan and targets including conditions for continuation on programme. 

m) The Personal Tutor must make a diary note for when a review of any conditions or action 
plan with the student is to take place. 

n) The Personal Tutor should continue to work with the student to support them in achieving 
targets in any action plan or compliance with any conditions for remaining on the 
programme and progress should be recorded on the eTrackr. They should involve other 
College staff, for example, College Counsellor or College Welfare Adviser as appropriate. 

o) Prior to the review date the Personal Tutor should remind the student of when and where 
the review will take place, and ask relevant staff for an update on the student's progress 
with any conditions or action plan targets.   
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p) The Personal Tutor will conduct the review and record on eTrackr whether or not the 
student has met the conditions and/or achieved the agreed action plan targets.  

q) If the conditions have been met and /or the action plan has been successfully carried out 
the disciplinary process ends.   

r)  If there has been no improvement, or there has been further notification of misconduct, 
then the procedure moves on to Stage 2.  

 
4.3 Stage 2 Formal Warning 
 

If there has been insufficient improvement in behaviour following a stage 1 interview, further 
notification of misconduct, or an incident of Gross Misconduct, then the procedure moves to formal 
Stage 2. The Stage 2 procedure should be carried out by the CaLM in conjunction with the 
Assistant Director.  
 

a) The student should be notified that Stage 2 of the procedure is being invoked, and the 
reasons why. The student must be given reasonable written notice of the date and time the 
formal interview is to take place, and if other members of staff will be present. The 
timescale should be not more than 5 working days.   

b) Notification should be in the form of a letter to the individual, including copies of 
statements/evidence together with a copy of the Discipline and Behaviour policy. This 
should be copied with enclosures to the parent or carer if the student is under 18, or is 
regarded as living at home under the sponsorship of a parent or carer. In addition, recorded 
on eTrackr. 

c) The student is entitled to be accompanied, either by a parent, guardian, relative, carer, 
friend (other than a suspended or excluded student), to provide support and ensure 
fairness.  This entitlement must be included in the written notice of the formal interview.  

d) In some instances of gross misconduct, or continued misbehaviour for which exclusion may 
be an outcome, the student may be suspended by the Assistant Director of Academic and 
Pastoral Care and parent/carer informed until the disciplinary meeting takes place.  

e) In instances of suspension, the student's ID card must be surrendered and held by the 
Assistant Director of Academic and Pastoral Care, pending the outcome of the disciplinary 
meeting.  

f) The interview will be conducted by the CaLM and Assistant Director of Academic and 
Pastoral Care. Notes of the interview should be taken and recorded on eTrackr. 

g) The CaLM should assemble all available evidence of the misbehaviour/ misconduct, 
including any incident reports and witness statements from staff, students and/or third 
parties.  Copies of any new documents should also be sent to student. 

h) The alleged misconduct or misbehaviour will be presented to the student, together with the 
supporting evidence and any documented previous warnings. 

i) The student will have the right to respond and may bring evidence to support his/her 
position.   

j) The person accompanying the student may not conduct the interview on behalf of the 
student, and may speak only to ask for, or provide, clarification of what is being said by any 
of those present. 

k) At the conclusion of the interview, the CaLM may ask the student and support to withdraw 
whilst the evidence is considered. Alternatively, the student may be given notice of when a 
decision will be reached. 
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l) Irrespective of any verbal decision being communicated to the student, the CaLM must 
notify the student in writing of the outcome of the Stage 2 disciplinary interview 
within 5 working days of the interview.  A copy of the outcome is to be sent to the parent 
or carer, the Personal Tutor and the Assistant Director of Academic and Pastoral Care 

m) The outcome of the disciplinary interview could be: 

I. No further action 

II. The issue of a stage 2 written warning  

III. Conditions to be adhered to for continuing on programme 

IV. A further action plan with targets 

n) It must be made clear in the written outcome that a breach of the stage 2 written warning or 
of any conditions for continuing on programme, or failure to achieve the action plan targets 
may lead to a final warning being issued. 

o) The outcome of the stage 2 should also be recorded on eTrackr with details of any action 
plan and targets including conditions for continuation on programme. 

p) The CaLM must make appropriate arrangements for when a review of any conditions or 
action plan with the student is to take place.  

q) Prior to the review date the student should be reminded of when and where the review will 
take place.  The CaLM must gather from relevant staff an update on the student's progress 
in meeting any conditions or action plan targets.   

r) The CaLM should conduct the review and record on eTrackr whether or not the student has 
met the conditions and/or achieved the agreed action plan targets.  

s) If the conditions have been met and /or the action plan has been successfully carried out 
the disciplinary ends.  

t) If there has been no improvement, or there has been further notification of misconduct, then 
the procedure moves on to Stage 3. 

 

4.4 Stage 3 Final Warning 
 

If there has been insufficient improvement in behaviour following a stage 2 interview, further 
notification of misconduct, or an incident of Gross Misconduct, then the procedure moves to formal 
Stage 3. The Stage 3 procedure should be carried out by the Assistant Director of Academic and 
Pastoral Care. 
 

a) The student should be notified that Stage 3 of the procedure is being invoked, and the 
reasons why. The student must be given reasonable written notice of the date and time the 
formal interview is to take place, and if other members of staff will be present. The 
timescale should be not more than 5 working days.   

b) Notification should be in the form of a letter to the individual, including copies of 
statements/evidence together with a copy of the Discipline and Behaviour policy. This 
should be copied with enclosures to the parent or carer if the student is under 18, or is 
regarded as living at home under the sponsorship of a parent or carer. A copy of this Stage 
3 letter should also be sent to the Assistant Principal Achievement and Progress, the 
CaLM/Assistant Director and the Personal Tutor. And recorded on eTrckr 

c) The student is entitled to be accompanied, either by a parent, guardian, relative, carer, 
friend (other than a suspended or excluded student), to provide support and ensure 
fairness.  This entitlement must be included in the written notice of the formal interview.  
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d) In some instances of gross misconduct, or continued misbehaviour for which exclusion may 
be an outcome, the student may be suspended by the Assistant Director of Academic and 
Pastoral Care and parent/carer informed until the disciplinary meeting takes place.  

e) In instances of suspension, the student's ID card must be surrendered and held by the 
Assistant Director of Academic and Pastoral Care, pending the outcome of the disciplinary 
meeting.  

f) The interview will be conducted by the Assistant Director of Academic and Pastoral Care. 
Notes of the interview should be taken and recorded on eTrackr. 

g) The  Academic and Pastoral Care should assemble all available evidence of the 
misbehaviour/ misconduct, including any incident reports and witness statements from staff, 
students and/or third parties.  Copies of any new documents should also be sent to student. 

h) The alleged misconduct or misbehaviour will be presented to the student, together with the 
supporting evidence and any documented previous warnings. 

i) The student will have the right to respond and may bring evidence to support his/her 
position.   

j) The person accompanying the student may not conduct the interview on behalf of the 
student, and may speak only to ask for, or provide, clarification of what is being said by any 
of those present. 

k) At the conclusion of the interview, the Assistant Director Academic and Pastoral Care may 
ask the student and support to withdraw whilst the evidence is considered. Alternatively, the 
student may be given notice of when a decision will be reached. 

l) Irrespective of any verbal decision being communicated to the student, the Assistant 
Director Academic and Pastoral Care. must notify the student in writing of the outcome 
of the Stage 2 disciplinary interview within 5 working days of the interview.  A copy of 
the outcome is to be sent to the parent or carer, the Personal Tutor, CaLM/Assistant 
Director and  Assistant Director Academic and Pastoral Care  

m) The outcome of the disciplinary interview could be: 

I. No further action 

II. The issue of a stage 3 final written warning  

III. Conditions to be adhered to for continuing on programme 

IV. A further action plan with targets 

V. Recommendation to the Principal for exclusion for current year (this will mean that 
re-application for next year will be permitted.) 

VI. Recommendation to the Principal for permanent exclusion. 

 

n) It must be made clear in the written outcome that a breach of the stage 3 final written 
warning or of any conditions for continuing on programme, or failure to achieve the action 
plan targets may lead to a recommendation for permanent exclusion with no further 
meetings being necessary. 

o) The outcome of the stage 3 should also be recorded on eTrackr with details of any action 
plan and targets including conditions for continuation on programme. 

p) The Assistant Director Academic and Pastoral Care must make appropriate arrangements 
for when a review of any conditions or action plan with the student is to take place.  
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q) Prior to the review date the student should be reminded of when and where the review will 
take place.  The Academic and Pastoral Care. must gather from relevant staff an update on 
the student's progress in meeting any conditions or action plan targets.   

r) The Assistant Director of Academic and Pastoral Care. should conduct the review and 
record on eTrackr whether or not the student has met the conditions and/or achieved the 
agreed action plan targets.  

s) If the conditions have been met and /or the action plan has been successfully carried out 
the disciplinary ends.  

t) If there has been no improvement, or there has been further notification of misconduct, then 
the procedure moves on to Stage 4. 

 
4.5 Stage 4 – Recommendation for Exclusion 
 

Following a recommendation for exclusion 
 

a) The Principal will convene and chair a panel to review all of the documentary evidence 
relating to the misconduct. The panel will include the Vice Principal, the Director of 
Achievement and Progress and the Director of Quality and Standards . The panel will be 
convened within 5 working days of receiving the recommendation for exclusion. 

b) The panel will review and discuss the recommendation for exclusion and decide if this is to 
be approved. 

c) The Principal must notify the student in writing of the outcome of the Stage 4 
Recommendation for Exclusion within 5 working days of the panel meeting.  A copy 
of the outcome is to be sent to the parent or carer, Personal Tutor and CaLM/Assistant 
Director. 

I. The outcome of the panel meeting could be: 
II. No further action 

III. The issue of a further final written warning  
IV. Conditions to be adhered to for continuing on programme 
V. A further action plan with targets 

VI. Approval for exclusion for current year (this will mean that re-application for next 
year will be permitted.) 

VII. Approval for permanent exclusion. 
 

d) The outcome of the stage 4 should also be recorded on eTrackr with details of any action 
plan and targets including conditions for continuation on programme if appropriate. 

e) Any act of violent, abusive or threatening behaviour to any member of the College’s 
community will lead to an exclusion which may be permanent.  

f) In certain serious cases, certain stages may be missed out and in certain less serious 
cases, certain stages may be prolonged. 

g) A student’s return after an exclusion will be dependent on the formal acceptance of the 
conditions the College sets for their return. 

h) Where a student is excluded their ID card will either be deactivated or confiscated.  Any 
attempts to gain access to the College in these circumstances will be considered a further 
breach of the disciplinary code. 
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5. Appeal to Governors in matters relating to the Disciplinary Procedures 
 

5.1 If a student or their parent/carer wishes to challenge the Principal’s decision to exclude they 
should apply in writing within 5 working days of the Principal’s decision to the Chair of Governors 
at the College detailing their reasons for challenging the decision.  Upon receipt of this letter The 
Governors will organise an appeals meeting to take place within 15 working days of the receipt of 
this letter.  The Parent/Carer has the right to be accompanied at that meeting.  The decision of the 
appeals panel will be final. 
 
 
6.  14 – 16 Year Olds 
The following additional procedures should be followed for 14 – 16 year olds: 
 

6. 1 The code of conduct is discussed with the parent / carer at the initial interview to ensure that it 

is understood and that the parent / carer will support the College. 

 

6.2 Parents / carers will be contacted at the informal stage of the discipline process; they will be 

asked to attend a meeting with their child.  The tutor will have the opportunity to explain the 

weekly behaviour / attendance report card to both the parent / carer and the student. 

 

6.3 At Stage 1, the Local Authority will be informed that the student’s behaviour is causing concern 

and will be sent any paperwork. 

 

6.4 If a 14-16 ESOL student is involved with a Stage 1 procedure, they will be given a mentor.  

This will be a trusted older student who will meet with them informally and advise them.  

Preferably, the mentor will speak the same language as the 14-16 learner. 

 

6.5 If the College is worried that a 14-16 ESOL learner may be or is at risk of significant harm they 

will make immediate contact with Single Point of Access.  They will make immediate contact 

with the Assistant Director Academic and Pastoral Care .  They will inform the Local Authority 

and fill in a Referral Form for the SPA. 

 

6.6 If a 14-16 ESOL learner is involved with a Stage 2 process, the Local Authority will be invited to 

attend a formal meeting with the learner, their parent / carer and members of staff. 

 

 
7. Staff Training 
 
7.1 The college will provide appropriate training for all staff in order to promote positive and 
consistent standards within the College. This will include training in areas such as: 
 

a) Implementing the policy 
b) Logging and recording incidents 
c) Classroom management 
d) Behaviour management 
e) Learning styles  
f) Pastoral support 
g) Equal opportunities and anti-discrimination 
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8. Involvement of Parents and Carers 
 
8.1 The College will ensure that parents/carers are informed promptly of any concerns regarding 
their child and are given the opportunity to be involved in responding to their needs. 
 

 

9. Investigating Cases of Inappropriate Behaviour 
 
9.1 The College will investigate, as appropriate, reported incidents of student misbehaviour. 
 
9.2 The College will ensure that relevant staff receives adequate and appropriate training for the 
conduct of any investigations, including in respect of the recording of evidence and the taking of 
witness statements. 
 
9.3 The College will provide adequate non-contact time for the conduct of   investigations. 
 
9.4 The College will notify the police where there is evidence of law breaking and other relevant 
bodies of incidents where it is appropriate to do so. 
 
9.5 The College will complete investigations within a reasonable timescale and not normally 
exceeding 7 days. 
 
9.6 The College will ensure that appropriate feedback from any investigation undertaken is 
provided to relevant persons together with recommendations for action. 
 
9.7 A copy of the results of all investigations undertaken will be held on record until such time as 
the student leaves the College.  Where an investigation finds that there is no case to be heard, the 
report will be held by the College but will not be kept within the student’s file. The keeping off all 
such information will be in accordance with the Data Protection Act. 
 
 
10. Record keeping 
 
10.1 The prompt and accurate reporting of incidents is considered particularly important to the 

effectiveness of the College’s behaviour policy. 
 
10.2 The College maintains accurate records of behaviour incidents using the student behaviour 

form and recording on eTrackr. 
 
10.3 The College has advised all staff of the need for timeliness, accuracy and completeness in 

the recording of behaviour management incidents and has advised staff of the correct 
procedures for recording statements. 

 
10.4 The College provides for the electronic logging of incidents and monitoring of trends as 

appropriate. 
 

 

11. Monitoring and evaluation 
 
11.1 The College monitors behaviour incidents in order to identify issues and trends. 
 
11.2 The College makes effective use of ICT database facilities to support the implementation of 
its procedures. 
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11.3 Staff receive individual and collective feedback (as appropriate) on behaviour management 
issues, trends and the outcome of referrals. 
 
11.4 The College monitors incidents of disruptive behaviour in terms of: 
 

a) type of incident (including racist, sexist and homophobic incidents); 
b) critical days/times in the week; 
c) critical places within/outside the college; 
d) students involved; 
e) profile of students involved (ethnicity, gender, age, SEN); 
f) timeliness of response; 
g) outcomes 

 
11.5 The College ensures that its student record keeping systems provide analysis of the impact 
of its behaviour policy on particular groups of students and in respect of special educational 
needs, disability, ethnic origin, gender and children in public care. 
 
11.6 The College assures appropriate levels of confidentiality within its monitoring and reporting 
arrangements. 
 
11.7 The College evaluates its policy against key improvement objectives which include: 
 

a) Individual measures: 
I. improvement of individual behaviour; 
II. academic progress 

 
b) Group/department/whole-College measures: 

I. general behaviour patterns; 
II. balance in the use of rewards and sanctions; 

III. staff support and training needs; 
IV. curriculum access and academic progress; 
V. equal opportunities; 

VI. behaviour management trends over time; 
VII. effectiveness of the policy in encouraging positive behaviours 

 
11.8 The College provides details of issues and trends to staff and the Governing Body as a basis 
for effective decision-making. 
 
11.9 The College ensures that behaviour issues are discussed with parents/carers as part of the 
parents’ meetings. 
 
11.10 The College will report to parents, details of the implementation of the Behaviour 
management programme. 
 

 

12.  Responsibility 
 

   12.1   The Academic and Pastoral Care will have the delegated day-to-day responsibility for the 
implementation of the policy. 
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13.  Access to the Policy 
 
13.1 To the public: 

 A copy of this policy is available on the College WEBSITE and on request in hard 
copy. 

 
13.2    To students: 

 Copies of the policy will be available via the College WEBSITE.  
 
13.3    To staff: 

 All staff will have access to the policy on the WEBSITE and will be made aware of it as 
a part of the Staff Handbook. 

 

14.   Feedback 
 

  The College welcomes feedback from students, parents/carers, stakeholders, staff and the wider 
community. Any comments on the policy should be addressed in person or in writing to the 
Principal or to any governor. 
 
Comments from students will be actively encouraged through the tutorial process. 

 

 15. References 
 
This policy should be read in conjunction with: 
 

 Bullying and Harassment policy 
 Exclusion Policy 
 Complaints policy 
 Child Protection policy 
 Equal Opportunities policy 
 Equality Scheme 
 Tutorial policy 
 Teaching and Learning policy 
 Additional Learning Support policy 
 Student Code of Conduct 
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APPENDIX 1 
 
 
STUDENT CODE OF CONDUCT 
 
Haringey Sixth Form College exists to provide all its students with the best chance of achieving their 
full potential and realising their ambitions.  The College ethos rests on the ideals of mutual respect 
and co-operation, which provide the basis for the orderly conduct of its Community.  The purpose of 
this Code of Conduct is to ensure that all its students have that chance.  It is made up of three main 
sections; 
 

1. Expectations about Behaviour towards others  
2. Personal Behaviour 
3. General Rules 

 
In general, the College defines acceptable behaviour as that which promotes courtesy, co-operation 
and consideration from all students in terms of their relationships with other students within/outside 
the College, teachers and other college staff and with visitors or other persons within/outside the 
College’s premises. 
 
The College has identified examples of unacceptable behaviour as that which includes name calling, 
verbal abuse, threatening language or behaviour, intimidation, physical abuse, bullying and 
harassment, including racist, sexist and homophobic abuse. 
 
The Code of Conduct applies to: 
 

 The full academic year including holiday periods 
 All students of the College whether full-time or part-time 

 
Behaviour towards others 
 
The central point to this section is that the behaviour of all members of the Sixth Form College does 
not interfere in the legitimate actions of others. 
 

1. Respect others at all times  
2. Respect the building and the property of others 
3. Don’t interfere with the legitimate actions of others 
4. In cases where students see behaviour that is inappropriate such as bullying or harassment 

they should report this to a member of staff. 
 
An example of good behaviour would be that if you find any lost property you would return it to 
reception to be collected by its owner 
 
Personal Behaviour 
 

1. Take personal responsibility for your own learning and career development. 
2. Attend all lessons on time 
3. Attend all other scheduled activities on time  
4. Come to each session properly equipped for the session’s activities. 
5. Complete all set work, including homework, within the agreed time limit 
6. Ensure that work submitted is not plagiarised 
7. Co-operate fully with the instructions of all staff members 
8. Follow all College policies including the code for students use of ICT 
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9. Make the most of your individual private study periods  
10. Ensure that you are available for College activities throughout the academic year. 

 
General Rules 
 

1. Dress in a manner appropriate to a place of learning, students who do not do so may be 
sent home. 

2. No head covering to be worn inside the building, except those worn for religious reasons 
3. No chewing gum on the College premises 
4. No item that might be thought of as a weapon to be brought into the building 
5. Mobile phones to be switched off in lessons, the learning resource centre, study centres and 

during all timetabled activities. 
6. To smoke only within the designated outside area  
7. Other than within the designated area No smoking within the proximity of the Sixth Form 

College site. 
8. No food or drinks, other than bottled water, in classrooms or study areas except when food 

and drink is an integral part of the timetabled activity. 
9. Eating and drinking in the College are only permitted in the canteen or the external 

courtyard. 
10. No illegal drugs to be brought into the College or consumed on College premises. 
11. No alcoholic drinks to be brought into or consumed on College premises. 
12. Not attending the College whilst under the influence of alcohol or drugs. 
13. ID cards to be worn at all times and presented to any member of staff on request. 
14. The College reserves the right for a student to be searched, by a gender appropriate 

member of staff, if required. Searches of student’s will be carried out by a member of the 
senior leadership team. 

 
 
If you feel that it would be difficult for you to follow the College’s Code of Conduct, then 
studying at the College would not be the right choice for you. 
 
 
 
This Code of Conduct is to be reviewed every two years, the next scheduled review is Jun 2020 
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APPENDIX 2 
 

Student Behaviour Form 
 

Student name:                                               
 
Dept/course: 
 
Date:                                                                    Time: 

Name of Staff reporting* 
 
*Send the completed form to the Personal Tutor Tick 

Failure to respect the rights and views of others  

Using language or behaviour that could offend or harm  

No visible ID  

Not using college buildings and equipment safely and carefully  

Failure to follow college policies and procedures   

Smoking outside designated area  

Failure to follow instructions of staff  

Behaviour that interferes with the learning of others  

Failure to submit coursework or homework on time  

Poor attendance  

Poor punctuality  

Plagiarism  

Being under the influence of alcohol and/or drugs  

Using a mobile phone inappropriately   

Carrying an offensive weapon  

Consuming food or drink in class  

Bullying and/or harassment  

Other 

 

 

More details/ discussion with student 

 
 
 
Action by tutor (e.g. filed, disciplinary action etc.) 

 

 

 


